
 

 

RISK ASSESSMENT TEMPLATE 
Exhibitor Demonstrations & Interactive Activities 
(To be completed by Exhibitor and returned to Tocal Field Days Ltd) 

 

1. Exhibitor Details 

Exhibitor / Business Name  

ABN  

Primary Contact Name  

On-site Mobile Number  

Email Address  

Event Name  

Event Year  

Activity Location (Precinct / Area)  

 

2. Description of Activity 

Provide a brief description of the proposed demonstration or interactive activity, 
including (where applicable): 

• Nature and purpose of the activity 
• Equipment, machinery, vehicles, animals, tools, or products involved 
• Whether members of the public will participate or observe only 
• Maximum number of participants at any one time 
• Operating hours and schedule 
• Staffing and supervision arrangements 
• Set-up and pack-down requirements 

 

3. Exhibitor Responsibilities & Acknowledgement 

The Exhibitor acknowledges and agrees that: 
• The Exhibitor is solely responsible for the planning, setup, operation, 

supervision, and pack-down of the activity. 
• The Exhibitor accepts responsibility for all risks, hazards, incidents, injuries, 

losses, or damage arising from or in connection with the activity. 



 

 

• Tocal Field Days Ltd (TFD) does not exercise control over the operation of the 
activity and does not assume responsibility or liability for it. 

• All activities will be conducted in accordance with applicable Work Health and 
Safety legislation, relevant Australian Standards, manufacturer specifications, 
and event conditions. 

• The Exhibitor will comply with any reasonable safety directions issued by TFD, 
including suspension or cessation of activities if required. 

 

4. Risk Assessment – Sample Hazards & Controls 

The hazards listed below are examples only. Exhibitors must identify and assess all 
hazards relevant to their specific activity. 
 

Hazard Potential Risk 
Initial 
Risk 
Rating 

Control Measures Residual 
Risk Rating 

Contact between 
participants and 
equipment 

Injury to 
participant or 
staff 

High 
Restricted access, 
barriers, supervision at 
all times 

Low 

Unsafe participant 
behaviour 

Injury or 
damage Medium 

Clear instructions, 
staff authority to stop 
activity 

Low 

Slips, trips, or falls 
Minor or 
serious injury Medium 

Clear walkways, 
secure cables, even 
surfaces 

Low 

Equipment or 
mechanical failure Injury, damage Medium 

Pre-operation checks, 
faulty equipment 
removed 

Low 

Weather conditions 
(heat, rain, wind) 

Increased risk 
of incident Medium Activity suspended or 

modified if unsafe Low 

Crowd congestion 
Collision, trip 
hazards Medium 

Defined queuing and 
participant flow Low 

Inadequate 
supervision 

Increased risk 
of incident High Adequate trained staff 

on site at all times Low 

 



 

 

 

5. Participant Safety Controls 

Describe how participant safety will be managed, including (where applicable): 
• Participant eligibility requirements (age, licence, experience, fitness, etc.) 
• Personal Protective Equipment (PPE) requirements 
• Safety briefings or instructions provided 
• Maximum participant numbers 
• Management of spectators and bystanders 
• Procedures for refusing or stopping participation if unsafe 

 

6. Emergency & Incident Management 

Outline procedures for managing incidents or emergencies, including: 
• Immediate response actions 
• First aid provision 
• Emergency services access and contact procedures 
• Incident reporting and notification to TFD 
• Conditions under which the activity will be suspended or ceased 

 

7. Insurance 

The Exhibitor confirms that: 
☐ Public Liability Insurance of not less than $20 million is held 
☐ Coverage remains current for the duration of the event 
☐ Tocal Field Days Ltd is noted as an interested party 
☐ A current Certificate of Currency is attached 

 

8. Declaration 

I confirm that the information provided in this Risk Assessment is accurate and 
complete and that the Exhibitor accepts responsibility for the safe conduct of the 
activity described above. 
Name  

Position  

Company  

Signature  

Date  

 



 

 

(Optional – TFD Internal Use Only) 
Reviewed by  

Date  

Notes  

 
 


